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	The Manchester Men’s Room is committed to promoting equal opportunities for all applicants we will detach all personal information from the application form before shortlisting. 

Please complete the application form in black ink or type and answer all questions in full 

	POST APPLIED FOR
	

	Important: Please do not send a CV or covering letter. Only information contained in this application form will be used to shortlist candidates for interview. Please ensure all the information relevant to your application is included in your completed application form. Read the Job Description and Person Specification carefully and ensure you evidence how you have the skills, experience, knowledge, understanding and qualifications to meet the requirements for the role in your completed application form. Good Luck!



	CURRENT OR MOST RECENT JOB (PAID OR UNPAID)

	Position Held 
	

	Employer’s Name and Address 


	

	From
	

	To
	

	Salary
	

	Reason for Leaving (if applicable)
	

	Notice required (if applicable) 
	

	Main Duties and Responsibilities


	

	PREVIOUS EMPLOYMENT (continue on a separate sheet if necessary)

	Position Held
	Employer’s Name & Address
	Dates
	Main Duties and Responsibilities 
	Reason for leaving

	
	
	
	
	

	EDUCATION, PROFESSIONAL QUALIFICATIONS AND TRAINING 

	Name of School / College / University / Course
	Dates Attended
	Qualifications Gained and Grades

	
	
	

	ADDITIONAL INFORMATION: Please expressly state how you meet the requirements of the job description and person specification (please continue on extra pages if necessary). 

Please do not write more than 2000 words. Anything above the 2000 word limit will be ignored for short-listing purposes.

	

	REFERENCES (referees must not be friends or family members and will only be contacted after employment offers have been made)

	First Referee (current/most recent employer)
	Second Referee

	Name: 
	Name: 

	Position: 
	Position:

	Address:


	Address:



	Telephone: 
	Telephone:

	Email:
	Email:

	WHERE DID YOU SEE THIS VACANCY ADVERTISED?                        

	

	CRIMINAL CONVICTIONS

	Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) minor motoring offences should be disregarded.  Having a criminal record will not automatically prevent anybody from working at The Manchester Men’s Room:                        YES  / NO

	DATA PROTECTION ACT

	The Manchester Men’s Room holds personal information for ordinary business purposes about job applicants and employees for the purpose of appointments, pay, holiday records etc. This information is held either in personnel files or on the company’s databases/computers.  The Chief Executive has overall responsibility for the processing and control of the data.  The admin team have access to the data for the purpose of management and administration and relevant managers have access for purposes such as shortlisting, interviewing etc.
You agree by signing this application form, that we may store and process personal information about you for staff administration purposes and any other ordinary business purposes.  Some of this information (for example information related to your state of health and your ethnic background) may constitute sensitive data under the Data Protection Act 1998.  You specifically agree by signing the declaration below that we may hold and process this provided that we have a legitimate administrative or other reason for doing so connected with the job application or future employment. 
Personal data relating to unsuccessful applicants will be kept for a period of six months so that we may, if appropriate advise on appropriate vacancies following which such data will be destroyed/erased.



	DECLARATION

	I confirm that the information I have given on this form is correct and understand that misleading statements may be sufficient grounds for not offering employment or cancelling any subsequent contracts made.  (Please type name if submitting application electronically.)
Signed: _________________________________________________________ Date: __________________


	PERSONAL DETAILS

	The Manchester Men’s Room strives to operate a policy of equal opportunity and to not discriminate against any person.  Personal details will be detached before shortlisting to ensure no discrimination can take place.



	Surname


	

	First Name


	

	Address


	

	Telephone


	

	Mobile telephone


	

	Email address


	

	With reference to the New Workers Registration Scheme are you aware of any reason you would not be able to work in the UK?

	 Yes/ No

	Do you need either a work permit or permission to work in the UK?
	Yes/ No



	If yes, do you have original valid documents?
	Yes/ No



	Are you subject to any conditions relating to your employment in the UK?
	Yes/ No

	If applicable, please confirm expiry dates of documents
	


EQUAL OPPORTUNITIES MONITORING FORM

To help us monitor our effectiveness as an equal opportunity employer, please provide the details below.  This information will be kept entirely confidential and will only be used for this purpose.

PRIVATE & CONFIDENTIAL

Job Applied For: ………………………… ……………………………………………………...   
Where did you see this job advertised: ………………………………………………………

GENDER                                                  

Male  FORMCHECKBOX 
   Female  FORMCHECKBOX 
  Non-binary   FORMCHECKBOX 
 Other  FORMCHECKBOX 
 Prefer not to say  FORMCHECKBOX 

If you use another term please provide it here __________________________________
SEXUAL ORIENTATION

Heterosexual/Straight  FORMCHECKBOX 
 Gay/Lesbian  FORMCHECKBOX 
 Bisexual  FORMCHECKBOX 
 Prefer not to say  FORMCHECKBOX 

If you use another term please provide it here __________________________________
AGE GROUP

Under 18/     18-25/     26-32/     33-40/     41-49/     50-59/     60+          

DISABILITY:  Do you consider yourself to be covered by the Disability Discrimination Act?
Yes          (                    No                    (
Please give details of your disability:

ETHNIC ORIGIN & CULTURAL BACKGROUND

How would you describe your ethnic origin? 

	A     White

 FORMCHECKBOX 
    British
 FORMCHECKBOX 
    Irish

 FORMCHECKBOX 
    Any other White background? _____________________

B     Mixed

 FORMCHECKBOX 
    White and Black Caribbean

 FORMCHECKBOX 
    White and Black African

 FORMCHECKBOX 
    White and Asian

 FORMCHECKBOX 
    Any other Mixed background? _____________________

C     Asian or Asian British

 FORMCHECKBOX 
    Indian
	C    continued…….

 FORMCHECKBOX 
    Pakistani

 FORMCHECKBOX 
    Bangladeshi

 FORMCHECKBOX 
    Any other Asian background? _____________________
D     Black or Black British

 FORMCHECKBOX 
    Caribbean

 FORMCHECKBOX 
    African

 FORMCHECKBOX 
    Any other Black background? _____________________

E     Chinese or other ethnic group

 FORMCHECKBOX 
    Chinese

 FORMCHECKBOX 
    Any other? ……………………..
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